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USPC Championships 

HOW TO ADD A REGISTRATION 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please log in to 

your account and 

go to your 

region's record. 

Click on the 

Championships 

Link.  

You may either 

click on the 

Championships 

East Registrations 

and Teams or the 

Championships 

Central 

Registrations and 

Teams.  

This will take you 

to the location 

specific team 

registration page. 

This is where you 

can add 

registrations and 

create teams.  

 

To add a 

registration, click 

on View 

Registrations.  

 

After clicking, 

locate the "Add 

registration" 

button to then 

add a registration 

(see image 

below). 
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USPC Championships 

 

Enter the member’s first and last name and click “Find Member”. Note: Any spelling mistakes will yield incorrect or no 

results. 

Press the blue “Select” button to register that member. 
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USPC Championships 

The registration page is now open. Enter the following information: 

• Competitor or Stable Manager 

• Discipline 

• Willingness to be Team Captain 

• Member (or Parent) Email (Phone Optional) 

• HM Level Competed at Rally 

• Parent Email (Phone Optional) 

• T-Shirt Size 

• Team Member Preferences (optional) 

• Mixed Level Competition Notes (optional) 

• Horse Information (If the member is competing in a mounted discipline) 
o Search for Horse OR Add a New Horse 

▪ If the horse competed in USPC Championships in 2022, its information is loaded into the 
registration module. If not, Add a New Horse 

▪ Add a New Horse – Information Needed 

• Name 

• Registered Name 

• Name on Coggins Test 

• Horse Height 

• Horse Breed 

• Horse Gender 

• If the horse is Thoroughbred, you can enter an applicable TIP ID. 

• Volunteer 
o Chaperone status 
o Days Available to Volunteer 

• Personal Coach Information (if applicable) 
o This section only needs to be filled out if the member wishes to bring their own personal coach, 

different from the appointed Team Coach.  
o Search for the coach in the Pony Club database using their name or email. 
o Enter the Available Dates for Coach (optional). 

 

To save the form, you have the option to: 

• Continue to Payment 
o Enter Credit Card or eCheck Information to pay for the registration. Registration will be submitted. 

• Save as Incomplete 
o Registration is not submitted, but information is saved. The member will be able to see the registration 

through their profile and make edits/make payment. 

• Cancel 
o This will delete the registration. 

Registrations must be submitted by the closing date and are only considered complete when payment is received. 


